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1. ObIIAS XAPAKTEPUCTUKA ITPOFPAMMBDI

1.1. Hean: dopmupoBanre y OOYYAIOUIMXCS 3HAHUH M HABBHIKOB B 00JACTH
UACHTU(UKAIUS TOUIMHAHOCTH JOKYMEHTOB M JEHEXHBIX KYITIOP.

3agaum:

- opMupoBaTh y 00y4arOMMXCs 3HAHUA 00NMacTH UACHTU(UKAINS MTOATHHHOCTH
IOKYMEHTOB U JIEHEXHBIX KYITIOP;

— pa3BHBaTh [03HABATEJIbHYI0 aKTHBHOCTH YHaIlMXcs B IIpoliecce CO3AaHUA
CMOJICJINPOBAHHBIX CHTYAI[U;

— BOCIIATHIBATE UHTepec k Oymyineil npodeccuu «llonmnueickuity.

1.2. Ilnanupyemsle pe3ysbTaThl O0yUEHU:

B pesynbrare 0cBOSHHS MPOrpaMMBl yHaluecs JOMKHEI YMETh:

— T[pAHUMATh  IOPHIMYECKH  TpaMOTHBIE  pEHICHUST B Pa3IUYHBIX

npodeccHOHANBHEIX CHTYaLUsX, COAeHCTBOBATh PABOOXPaHUTEIBHBIM OpraHaM B

NpeyNpeKACHUE U PACKPBITHN NPCCTYIUICHUH, NPEAYIIPEXKASHUN U IIPECEUCHHH

aIMHHHECTpPaTUBHBIX IIPaBOHAPYILIEHUIH;

— TPaMOTHO BBIIONHATH NpodeccHoHaNbHble 0013aHHOCTH C HCIOJB30BaHUEM

UMEIOUINXCS B PACTIOPSHKEHUHU TeXHUYECKUX U UHBIX CPEACTB;

— TPUMEHATH TEXHOJOTHIO WIASHTH(UKALUKS IOJJIHHHOCTH JOKYMEHTOB H
JEHEXKHBIX KYITIOP.

B pesynbrare ocBO€HUS NpOrpaMMEl ydalyuecs JOJDKHEL 3HATh!

— OCHOBBI 3aKOHOJATENhCTBA B 00JIACTH HAGHTHU(HKAIMS [MOAIUHHOCTH
JOKYMEHTOB U IEHEXHBIX KYITIOD;

— OCHOBBI OPTaHH3AIIMH U TAKTHKH OCYIIECTBIICHUS HASHTU(GHUKAINSA [TOJIUHHOCTH
JOKYMEHTOB M JICHeXHBIX KYITIOp;

— OCHOBHBIE TEXHWYECKHE W WHBIE CPeJICTBa, UCIIONL3yeMble NIPH HAeHTU(HUKaIIHA
HOJJIMHHOCTH JIOKyMEHTOB ¥ IEHCKHBIX KyITIOP.

1.3. IlpowLecc ocBOGHHMA NMPOrpaMMBI HAIIPaBIJIEH Ha COBEPIIEHCTBOBAHNE HABBIKOB
paboThl TPH HAESHTHQHKALMH ITOAJIUHHOCTH AOKYMEHTOB H JCHEKHBIX KYTIIOD,
ocjie IMPOXOXAEHUS Kypca oOydaembie JODKHBI HMETh OpHEHTAlMI0 Ha
ofecriedyeHUe 3aKOHHBIX MpaB U HHTEPECOB TPaXJaH IPH OCYILECTBICHUH
UACHTH(QUKAUUS TOUIMHHOCTA AOKYMEHTOB U JEHEXHBIX KyIIIOP.

1.4. AKTYaTbHOCTH M HOBH3H2 JaHHOH MpOrpaMMBI OOyCIIOBIEHA TEM, YTO IPH €€
peany3alid KCIONB3YIOTCA HOBEHIMEe TEXHHYECKUE M CHelMAallbHBIE CPENCTBA,
NIpPUMCHSEMBIE KaK B IPAaBOOXPAHUTENBHBIX OPraHax, Tak U B APYTUX YYpEXACHUAX
NeHCTBYIOIINX B CXOXHMX HAIpPaBICHUAX IESATEBHOCTH, YTO MO3BONAET Oomee
3QQEKTHBHO 3aKpeIUIATh NPUOOPETEHHBIE 3HAHMA M IOJyYaTh HOBBIE
obpazoBaTenbHbIe 3((PEKTHI.



1.5. OTANUUTeNbHbIE 0COBEHHOCTH NPOrpPaMMbl
[laHHas nporpamMma OT/MYAeTCs OT YXKe CYLLeCTBYHOLMX NPOrpaMmm TEM, YTO OHa
Hanpae/fieHa Ha (HOPMUPOBaHME MPAKTUYECKUX HABbIKOB M YMEHWI yyauiuxcs, a
TaKXe WX MpUMEeHeHVWe B 6yaylleM Mpu OCYLECTBNEHUM NpPOgeccroHanbHO
[eATeNbHOCTU C MPUMEHEHNEM COBPEMEHHbIX TEXHUUYECKUX CPeACTB.

1.6. KaTeropus oby4varowmxcs - yyauwmeca 9-11 Knaccos.

1.7. TIpoA0/MHKNTENBHOCTL 00yYeHus - 16 yacos.
1.8. ®opma 1 TeXHONOrnsA 06yYeHUs - OYHas.
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2.2. MpuMepHbI KaneHaapHbIn y4ebHbIn rpaduk
Mepuog 06yyeHuns (gHw,

Hefenw)
1eHb [MpaBoBble OCHOBbI UAEHTU(MKALMA NOLANNHHOCTU LOKYMEHTOB N AEHEXHbIX KYMop
2 [ieHb CneumanbHaa noaroTtoBka
3 eHb CneumanbHaa noaroTtoska
40eHb
CneumanbHaa noaroToska
5 fieHb MTorosasa atTecTtaums

2.3. Paboyne nporpammbl pasaenos

HavnmeHoBaHue CofepxaHue yuyebHoro matepuana, nabopatopHble paboTbl U NpaKTUYecKue O61eM dopma KOHTPO/IA
pasfenos U TeM 3aHATUA, caMOCToATEeIbHAA paboTa 0byyaroLmxcs 4ACOB n (nnn)
peannsauun
Pa3pgen 1. NpaBoBasa NOAroToBKa
Tema 1.1. Cogfep>xaHue maTtepunana 2
lNpaBoBbie OCHOBbI KoHcTutyumus Poccuiickon ®esepanmm.
AAKTUNOCKONMPOBaHNA depepanbHbili 3akoH Poccuitickoin degepauun ot 11 mapta 1992 r. Ne 2487-1 «O

4aCTHOI AETEKTUBHON M OXPaHHON AeATenbHOCTU B Poccuiickoin ®efepaymms.
Cratbs 7 3akoHa Poccuiickoin degepaunm «O YyacTHOM AeTEKTUBHON M OXPaHHOIA
featensHOCTU B Poccuiickoli ®egepauymm».
depnepanbHblil 3aKOH «O NOANLMN».
MpaKTn4yeckune 3aHATUSA 1
PelueHne CUTYyaTUBHbIX 3a4a4y
Pa3gen 2. CneuuyanbHas NnoLrotoBKa

Tema 2.1. OCHOBbI Copep>xaHne maTepuana 4
JaKTuU0cKoNumn OCHOBHble MOHATUA NAEHTUPUKALUN NOAINHHOCTM AOKYMEHTOB U EHEXHbIX KYMHop.
Knaccngpukauma geHeXKHbIX Kynop u ouunanbHbiX JOKYMEHTOB.



NToroBasa aTtectauuns

Buavmble 1 HEBUAUMbIE 3alMTHbIE CTPYKTYPHbIE 3/IEMEHTbI JEHEXHbIX KYMHp.

Knaccugpumkaumns opuymanbHbiX JOKYMEHTOB

BuavmMble U HeBMAUMbIE 3aLLMTHbIE CTPYKTYPHbIE 3/1IEMEHTLI Macrnopra rpaxjaaHuHa
Poccuitckonn Penepauun

MpaKTnyeckme 3aHATUA

OnpegeneHne NAEHTUHONKALNOHHbBIX NPU3HAKOB AEHEXHbIX KYMop.

MaeHTUhMKaLMoOHHasA 3HaUMMOCTb AeHEXHbIX KyMop 1 0hMUNa/IbHbIX JOKYMEHTOB.
YcTaHOB/EHWE CTaAuii NpeaBapuTeNIbHON0 UCCef0BaHNS.

OcyuecTBeHNe pasgenbHOro (geTasbHOro) nccnesoBaHus.

OcyLLecTBIeHNe CPaBHUTE/TIBHOIO UCC/1eA0BaHUA.

OcyulecTB/IEHNE OLEHKMN pe3y/ibTaToB 1 (POPMUPOBaHMS BbIBOOB.

NpoeHTudukaymm noganHHOCTUA JOKYMEHTOB U SEHEXHbIX KYMOp Y OPULManbHbIX

[OOKYMEHTOB

10



2.4. ®opMbl KOHTPONSA 1 OLEHOUYHbIE MaTepuansl (0hopMASeTCcs NPU Hanuunm).
NTOroBbIii  KOHTPOMb  OCYLLECTBASETCS  PYKOBOAWTENEM KYpcoB B BUAE
[NEMOHCTPALMOHHOIO 3K3aMeHa, KOTOpbI/i npeaycMaTpuBaeT MO/eNMpoBaHue
peanbHbIX NPON3BOACTBEHHbIX YCMIOBUUN AN AEMOHCTPALMN YMEHNMN U HABbIKOB.

3. OPTAHU3AUNOHHO-MEAATOIMMYECKUWE YCNOBUA.
3.1. [Ana peanunsaynu [laHHOW nporpammMmbl  HEO6XoAMMO  cneaytollee
obopypoBaHue:
- KOMMJeKT Mebenu Ans npenojasartens,
- KOMMJIEKT yYeHNYecKoin mebenu ona cTyfgeHToB Ha 12 yenoBsek.
TexHu4yeckune cpeacrTea 06yyveHnd:
HoyTbyk
KpuMunHannctnyeckuin yemopgaH
KomnbloTepHas Mbllwb (ONTU4YecKas, 6ecnpoBoHas)
- TpeHaxep-maHeKeH Ansi PEKOHCTPYKLUMWU MecTa npectynseHunsa "B3pocnbiin
- YnbTpatuonetoBbii hoHaps (Y P 395 HM)
- Mukpockon undgposoi Levenhuk D320L, 3,1 MAukKc, MOHOKYNSPHbI
- Tpnbop KOHTPONSA NOAAMHHOCTM AOoKYyMeHTOB Regula (Peryna) 4115
- MynbTuMeaninHbln npoektop SMART VIO

3.2. MeTofnueckoe obecneuyeHne yue6HoOro npowecca

CMNCOK NCIMOJIbSOBAHHbBLIX nctouyHnkos

ABepbsHoBa T. B., benkmH P. C., KopyxoB HO. TI., Poccuiickas E. P.
KpuMnHanucTuka. YuebHuk. Mog pen. 3acny>XeHHoOro gestens Hayku Poccuiickoi
depepaynn, npodeccopa P. C. benkuHa. - M, M3patenbctB0 HOPMA
(M3patenbckas rpynna HOPMA-UH®PA « M) - 990 c.

3.3. KapgpoBoe o6ecneueHne 06pa3oBaTeNbHOr0 npoiecca Tpe6GoBaHMS K
KBanM(uKauuy negarormyecknx Kaapos: KafpoBoe o6GecrneyeHue Mporpammbl
OCYLLEeCTBNSET NPenoaaBaTe/IbCKMiA COCTaB U3 Uncna NpenoaasaTeneit, NpoLleaLmnx
06yueHMe U UMEeKLW X NOATBEPXKAAOLNIA AOKYMEHT.



